
Sikh Coalition Media Relations Associate

Position: Media Relations Associate
Location: Sikh Coalition New York City Office

Organization Description: The Sikh Coalition is a community-based organization that works
towards the realization of civil and human rights for all people. In particular, we work towards a
world where Sikhs may freely practice and enjoy their faith while fostering strong relations with
their local community wherever Sikhs may be. We pursue our mission through four program
areas: legal, advocacy, education and community development. Today, the Sikh Coalition is the
nation’s fastest growing and highest impact Sikh civil rights organization. We have a talented
staff that is committed to social justice and has a long record of achievement in pursuit of
justice. The organization is fast-paced, collegial, entrepreneurial and welcoming.

Position Summary: The Media Relations Associate will lead the Sikh Coalition’s capacity to
successfully utilize media to inform public debate on Sikh civil and human rights concerns and
create an association with the word “Sikh” and our articles of faith that is both positive and
informed.

The position will provide an excellent opportunity for the individual to gain invaluable experience
in utilizing the media to promote social change.

More specifically, the Media Relations Associate will:

 Lead the development of a multi-year organizational communications plan with
measurable goals and objectives.

 Synergistically work with our current program areas to develop a strategic, planned
approach to media engagement that will enhance The Sikh Coalition’s present work.

 Cultivate lasting media relationships strategically and consistently, including
relationships with the South Asian press.

 Develop and manage the production and maintenance of externally-facing
communications materials for The Sikh Coalition.

 Develop and maintain targeted press lists.
 Manage The Sikh Coalition’s external-facing communications, including our social media

work aimed at building our brand and identity with members of the media.
 Establish relationships with Hill press offices with the goal of increasing opportunities for

Hill media engagement on Sikh issues.
 Develop and implement an internal crisis communications plan that will establish

protocols and procedures that will guide the organization through a time of crisis.
 Strategically leverage frequent opportunities for rapid response, better positioning the

organization for media success when unexpected opportunities arise.
 Ghostwrite op-ed and editorial content for policy staff and senior leadership
 Pitch content and Sikh Coalition experts to editors, bookers, and producers
 Coordinate and collaborate on shared media strategy and tactics across partner and

allied social justice organizations.

This is a paid, full-time position.



Qualifications

 Passion for and commitment to civil rights, human rights & social justice
 Excellent written and verbal communication skills
 Bachelor's degree, graduate degree, or professional experience required
 Experience with social change advocacy preferred
 Proactive “self-starter” who can develop and implement projects
 Outstanding organizational skills with strong attention to detail
 Creativity and strong problem-solving skills.
 Strong knowledge of Microsoft Office and familiarity with database management
 Proficiency in web design, video editing and/or HTML coding is welcomed.
 Punjabi-language skills welcomed

Application Guidelines: Applications are accepted on a rolling basis, but applicants are
encouraged to apply early. Start & end dates can be discussed.

Please email resume, cover letter, two references and a writing sample to:
jobs@sikhcoalition.org with “Media Relations Associate” in the subject line. Incomplete
applications will not be processed.

For further inquires, please contact Balbir Singh at balbir@sikhcoalition.org.

The Sikh Coalition is an Equal Opportunity Employer.


